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evidence shall be kept in a special per-
manent file.

§ 9.37 Altered certificates.
Certificates of marriage, birth, still-

birth, or death filed in the Vital Statis-
tics Unit may be altered upon the sub-
mission to, and receipt by, the Vital
Statistics Unit of such evidence, in the
form of affidavits or otherwise, as that
unit deems sufficient to establish satis-
factorily the truth of the facts alleged
in support of the request for alteration.
Certificates which are altered after
being filed shall contain the date of the
alteration and shall be marked ‘‘al-
tered.’’ A summary statement of the
evidence submitted in support of the
acceptance for alteration shall be en-
dorsed on the certificate. Such evi-
dence shall be kept in a special perma-
nent file.

§ 9.38 Certified copies of records.
Subject to the restrictions contained

in § 9.39, a certified copy of a certificate
on file or any part thereof shall be fur-
nished to any applicant upon request.
The person designated by the Adminis-
trator or by the Administrator’s des-
ignee to act as Vital Statistics Clerk
shall be the person to certify copies of
such certificates or parts thereof.
Charges shall be made for certified cop-
ies of vital statistics records at the
rate prescribed in the official Panama
Canal Commission tariff.

§ 9.39 Disclosure of records.
Inspection of a vital statistics record

is not permitted, and a certified copy
of a certificate or part thereof may not
be issued, unless the Vital Statistics
Unit is satisfied that the applicant has
a direct and legitimate interest in the
matter recorded or that the informa-
tion therein contained is necessary for
the determination of personal or prop-
erty rights.
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otherwise noted.

§ 10.1 Purpose of this part.
The purpose of this part is to estab-

lish Panama Canal Commission poli-
cies and procedures for implementing
the Privacy Act of 1974 (Pub. L. 93–579),
and particularly the provisions of 5
U.S.C. 552a.

§ 10.2 The Privacy Act of 1974.
The Privacy Act of 1974 (referred to

in this part as ‘‘the Privacy Act’’) is a
law which provides safeguards against
the invasion of an individual’s personal
privacy. The Privacy Act creates a pro-
cedure for an individual to request ac-
cess to or amendment of a record about
himself or herself that is maintained
by an agency of the United States Gov-
ernment. It also places certain restric-
tions on the disclosure of records con-
taining information about an individ-
ual to other persons. The rest of the
rules in this part:

(a) Explain how you may request ac-
cess to or amendment of records about
yourself that are maintained by the
Panama Canal Commission (referred to
in this part as ‘‘the Commission’’ or
‘‘the agency’’);
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(b) Explain the conditions under
which the Commission may disclose in-
formation about an individual to oth-
ers without the individual’s consent;
and

(c) List the systems of records main-
tained by the Commission which are
exempt from certain provisions of the
Privacy Act, including the provisions
for access and amendment.

§ 10.3 Definitions.
(a) All terms used in this part which

are defined in the Privacy Act (5 U.S.C.
552a(a)) shall have the same meanings
as they do in that Act.

(b) Agency Records Officer means the
Chief, Administrative Services Divi-
sion, Panama Canal Commission.

(c) Director of Executive Administration
means the Director, Office of Executive
Administration of the Panama Canal
Commission.

(d) System Manager means the official
designated in the most recent Notice of
Systems of Records published in the
FEDERAL REGISTER, as having respon-
sibility for a given system of records.

[44 FR 75312, Dec. 19, 1979, as amended at 46
FR 48659, Oct. 2, 1981]

§ 10.4 When this part applies.
(a) This part applies only to informa-

tion about individuals that is main-
tained by the Panama Canal Commis-
sion in a system of records which has
been described in a notice published in
the FEDERAL REGISTER. This means
that these regulations apply only to in-
formation about an individual that can
be retrieved from a group of records by
the individual’s name or other personal
identifier (such as an employee identi-
fication number).

(b) Where another agency (such as
the Office of Personnel Management)
has published a notice describing a sys-
tem of records that is partially under
the control of the Panama Canal Com-
mission, the Privacy Act regulations of
that agency take precedence over the
regulations in this part.

§ 10.5 How to make a Privacy Act re-
quest.

(a) You may find it helpful to review
the descriptions of Commission sys-
tems of records, as published in the
FEDERAL REGISTER, before you make a

request. You may review these in the
annual compilation of ‘‘Privacy Act
Issuances,’’ available at libraries, or,
upon request, at the Records Manage-
ment Branch, Administration Building,
Balboa Heights, Republic of Panama.

(b) To find out whether a particular
system of records contains information
about you, or to request access to
records about yourself, you must:

(1) Write or visit the system manager
or the Agency Records Officer. The
title and address of the system man-
ager are given in the Notice of System
of Records published in the FEDERAL
REGISTER. The office of the Agency
Records Officer is located in the Ad-
ministration Building, Balboa Heights,
Republic of Panama, and that official’s
mailing address is: Panama Canal Com-
mission, Agency Records Officer, Unit
2300, APO AA 34011–2300 (or Balboa, Re-
public of Panama).

(2) Reasonably identify the system of
records or the type of information, or
records, you are interested in. Be as
specific as you can. If you do not know
which system of records is involved, it
will be helpful if you identify the office
where you believe the records may be
located.

(3) Adequately identify yourself in
accordance with the requirements con-
tained in § 10.6 of this part.

(c) If you make your request in writ-
ing, state in your letter that you are
making a request under the Privacy
Act and clearly mark the envelope
with the words ‘‘Privacy Act Request.’’
A request under 5 U.S.C. 552a which is
not properly addressed and is not
marked in this way shall not be consid-
ered to have been received by the agen-
cy until it has actually been received
by the system manager or the Agency
Records Officer.

[44 FR 75312, Dec. 19, 1979, as amended at 59
FR 26123, May 19, 1994]

§ 10.6 How to identify yourself.
(a) If you make your request in per-

son, or if you wish to review your
records in person, you must identify
yourself to the system manager or the
Agency Records Officer (or to a person
designated by one of those officials) by
showing at least one identification doc-
ument containing your picture (for ex-
ample, employee identification card,
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